
14n ANNUAL CITRUS1IARVEST FESTIVAL
VENOR APPLICATION

Return Applications 8 make checks payable to

CITY OF HIGHLAND

27215 BASE LINE HIGHLAND CA 92346
Phone 909 8648732 ext 259
Fax 9098623180

Name of Business or Group

Address
Street City Zip

Contact Person

Telephone
Day Evening Fax

State Board ofEqualization Permit No

Insurance Policy #Food Concessions Activities

Only Temporary Insurance Policy Please contact me so Imay purchaseatemporary policy foranadditional

fee Check One
Category Direct Sales general merchandise crafts apparel jewelry art
etcFood

Concessions Activity air bounce pony rides petting zoo
etc NonprofitorGovernment
Organization Historic Demonstrator display oractivity demonstrating anhistoric craft or

trade List all items tobesoldandordescriptionofactivities items not listed cannot be

sold

Comments Fees Please refertoVendor Information Packetforcomplete details regarding Fees

Information provided below is for easy reference only and does notinclude all Fee

information Direct Sales Activities$40
00Food Concessions$200
00NonProfit Groups Government Organizations$40
00Historic Demonstrators

Free Numberof booths x$

per booth$ Add $15 00 LateFeeafter 30810

Total Amount Enclosed $ Do youhavea3compartment sink Food

vendors only Yes NoAre youapast participant ofHighland s Citrus Harvest Festival

Yes for Years No Are youamemberofthe Highland Area Chamber

of Commerce Yes NoIwould like the following phone number available to

the public for referrals
For Once Use Only Date Received

AmountofPayment$Check#OVER



LIABILITY WAIVER

The undersigned acknowledges receipt of the Citrus Harvest Festival Vendor Information Packet
and agrees that heshe will comply with said rules Noncompliance will result in removal of the
activities from the streets The undersigned further certifies thathesheis responsible forthe activity
and is authorized toa execute on behalf of the group and b accept legal process on behalfofthe

group The undersigned also agrees to indemnify and hold harmless the City of Highland the
Historic and Cultural Preservation Board Chamber of Commerce and building owners and tenants

from all damages liabilities costs and expenditures including attorney fees and costs ofdefense
which may occur by reason of use of street for Festival activities

Inconsideration of the acceptance of my Application for entry into the above Event I hereby waive
release and discharge anyand all claims for damage for death personal injuryor property damage I

may have orwhich hereafter accrue to me against the City as a result of participation in the Event
This release is intended to discharge the City its officers officials employees and volunteers any
other involved municipalities or agencies from and against any and all liability arising out of or

connected in anyway with my participation in the Event even though that liability may arise out of
the negligence or carelessness on the part of the persons or cities mentioned above 1 further
understand that accidents and injuries can ariseout of the Event knowing the risks nevertheless I

hereby agree to assume those risks and to release and to hold harmless all of the persons or

agencies mentioned above who through negligence or carelessness might otherwise be liable to

me or my heirs or assigns for damages It is further understood and agreed that this waiver
releases and assumption of risk is to be binding on my heirs and assigns

SIGNATURE DATE

PRINTED NAME



CITY OF HIGHLAND

14th ANNUAL CITRUS HARVEST FESTIVAL

SATURDAY MARCH 27 2010
1000am330pm

VENDOR INFORMATION PACKET Info 909 8648732 ext 259

The deadline for Vendor Applications is March 8 2010 The Highland Historic and Cultural Preservation Board

Board has the right to review all Applications and merchandise before the Application is accepted

VENDOR CLASSIFICATION 8 NOTIFICATION OF BOOTH NUMBER

Read the following classifications carefully They determine booth location and fees

Direct Sales Vendors selling merchandise including but not limited tocrafts apparel art jewelry toys
collectibles etc

Activifies pony ride petting zoo air bounce similar activities belong in this category

Food Concessions Vendors selling any food or consumable item It is the Vendorsresponsibility to
contacttheSan Bernardino County Department of Health Services before submitting an Application
Appropriate Health Department permits and verification of insurance shall be submitted with the

Application

Government and Nonarofit Organizations Nonprofit Organizations Service Clubs and Government

Agencies To receive a full refund of your Vendor Fee dress in period costume 1890 1940 or exhibit a

comprehensive historical display to complement the theme of the Festival This refund is available to

Government and Nonprofit Organizations only

Historic Demonstrators Demonstrators include persons or groups exhibiting a specific craft trade
artifact or hobbyie blacksmith weaver sculpture gem collector etc

Final selection of booth locations will be made by the Board following the Application deadline It is the Boards

discretion to limit the number of Vendors in any category Vendor confirmations including the booth

location will be mailed no later than March 12 2010

BOOTH FEES

Direct Sales $40 Fee per booth space

Activity $40
O Food Concessions $200 Fee per booth space

Nonprofit Organizations and Government Agencies $40 Fee per booth space refundable with

confirmation of comprehensive historic exhibit or costume
Historic Demonstrators Free

Late FeeAnadditional $15 Late Fee is required for Applications received after the March 8 2010 deadline

All Fees must be paid at the time the Application is submitted Vendors may pay by cash check or money

order made payable to the CITY OF HIGHLAND There will be a$25 charge for all returned checks Please

do not mail cash with the Application Cash is accepted in person at the CashiersWindow during business

hours in City Hall only If you require a booth space larger than 10X10 or 10x20 for Food Vendors you are

required to pay full price for each additional space

PERMITS AND DOCUMENTATION

Participants shall comply with all City County and State permit requirements It is the responsibility of the

Vendor to tie aware of all permit requirements and payanyfees associated with the issuance ofsuch permits
The following permits shall be on premises during the Festival

San Bernardino County Environmental Health Temporary Health Permit for Food Vendors only
909 8844056 Attention Lenore or Rosie Monday Friday8OOam to5OOpm
State Board of Equalization Permit Sellers Permit naming 27215 Base Line as the business location 951
6806400

CANCELLATION

The Board recognizes that situations may arise preventing participation Vendors must inform the Festival

Staff of cancellation 48 hours in advance Failure to do so will result in the loss of Fees paid Refunds will be

determined on acasebycase basis at the Boardsregularly scheduled meeting All decisions are final



RAIN DATE

If weather is very poor the City will cancel the March 27 2010 date and the Event will be rescheduled for April
3 2010 On April 3 2010 the Festival will be held Rain or Shine Vendors canceling participation in the

Festival on April 3 2010 due to threatening weather shall forfeit all Fees paid

INSURANCE

All Food Vendors and Activity Vendors air bounce pony ride etc must provide$1OOOOOOGeneral Liability
Insurance The enclosed insurance form shall becompleted by the Vendorsinsurance company and
returned with the Application NO SUBSTITUTIONS ACCEPTED

Vendors shall procure and maintain for the duration of the Event insurance against claims for injuries to

persons or damages to property which may arise from or in connection with the performance of the work
hereunder by the Vendor his agents representatives employees or subcontractors Such insurance shall
include coverage for general liability automobile liability and WorkersCompensation if applicable as

required by State law Such coveragesshall be endorsed to cover the City of Highland and theirofficers
employees and Vendors as respects to liability arising out of the activities performed by or on behalf of the
Vendor Such coverage shall beprimary as respects to the City of Highland Vendors shall furnish theCitywith
certificates of insurance with original endorsements effecting coverage required by this clause and
endorsements shall be to the satisfaction of the CitysRisk Manager

Temporary coverage may be purchased for an additional Fee For additional information please check the

Temporary Insurance Coverage box on the Application Festival Staff will contact you with additional
information and fees

SPACE ALLOCATION

All booths are outdoor Booth spaces are 10x10 with the exception of Food Vendor spaces which are

10x20 Sidewalks planters and fire lanes must remain clear at all times Vendors must present an attractive

display including the use of table drapes long enough to cover any items stored underneath Festival Staff
reserves the right to relocate Vendors andor reassign spaces Activities deemed inappropriate will not be

permitted

Food Vendors shall place adropcloth on the ground within the booth area and any other area where food or

grease may leave residue All food remnants mustberemoved from Festival streets at the end ofthe day A

cleaning Fee will be billed to Vendors who leave trash or food remnants behind The Fee will be
calculated based on the fully burdened hourly rate ofthe City employeesrequired to abate trashandorfood
remnants on behalf ofthe Vendor

STREET CLOSURE SET UP AND DISMANTLING

Vendors will not be permitted on the Festival streets before600am All Vendors are required to enter at the
Vendor Entrance located on South Palm Avenue accessible from Base Line At600am Vendors may enter

the Vendor entrance and unload at curbside After unloading but before setting up vehicles must beremoved
from the street and parkedoffsiteBusiness entrances and theirPrivate Parking spaces cannot be blocked
at any time All vehicles must be off Festival streets by930am All PARKING RULES AND REGULATIONS
WILL BE STRICTLY ENFORCED Vendors arriving after 915am are not guaranteed access and shall
forfeit their entry Fees The Festival begins promptly at 1000am

The Festival concludes at 330pm Vendors shall not start dismantling their booths until the conclusion of
the Festival Booths shall be dismantled and merchandise packed before bringing vehicles on Festival streets
Vehicles will be permitted back on streets for loading only Blocking streets is not allowed at any time during
the Festival Barricades will be removed and the streets opened to traffic at 400pm

FIRE LANES

Fire lanes must be maintained open throughout the Festival and during set upand break down ofbooths Only
people shall be permitted in fire lanes No vehicles tables risers orother equipment are allowed in fire lanes
without express written permission by the Fire Dept andorFestival Staff Offenders will be cited

ELECTRICAL EQUIPMENT REQUIREMENTS

The City will not provide electrical power water tables chairs canopies or other equipment Food Vendors
are permitted to use generators Any otherVendors may use generators upon prior notice only Any nonfood
Vendors requiring use ofagenerator must indicate sounder the Comments Section of this Application All
nonfoodVendors using generators will be placed in the Kids Zone Generators will not be permitted in any
other areas of the Festival



GENERAL LIABILITY SPECIAL ENDORSEMENT SUBMIT IN DUPLICATE

FOR the Entity
ENDORSEMENT NO ISSUE DATE tMMDD1Yi

PRODUCER POLICY INFORMATION
Insurance Company

Policy No

Policy Period from ltol

LOSS ADIUSTMENT EXPENSE Included in limits

L In Addition to Limits

Telephone Deductible SelfInsured Retention check which of

$NAMED INSURED with anAggregate of$
appliesto

whi h coverage Per Occurrence

PerClaim APPLICABILITY This insurance pertains to the
operationsproducts and or tenancy of thenamed insured under all written agreements
and permits inforce with the Entity unlesschecked here 1iri which case only
the following specific agreements and permits with the Entity

are covered TYPE
OFINSURANCEEcityA

RerMt IPrKM11 General Liability7 crcurrnce
OTHER PROVISIONS Cormercial General Liabilrty 7MauMade

Rotroartive Date Comprehensive
General Liability Owners

Contractors Protective
LIABILITY LIMITS COVERAGES LACHUC UKR

NCr AGGREGATL GeneralCLAIMS Underwriter s representative forclaimspursuant to

thisinsurance Products Completed

Operations Name Personal Advertising
Injury AcJdress

fire Damage

Telephone1In consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this endorsement is attachedoranyendorsement

now urhereafter attached thereto it is agreedas

I pllows1INSURED The Entity its electedor appointed officers agents volunteers and employees are included

as insureds2CONTRIBUTION NOT REQUIRED As respectstaiwork performed by the Named Insured for or on behalf of the Entity or Ibl products sold bythe Named

Insured to the Entity ortcl premises leased bytheNamed Insured from the Entity the insurance afforded by this policy shallbe primary insurance as respects the Entity

its elected or appointed officers officials employees qr volunteers or stand inan unbroken chainofuwerage excess of theNamed insuredsscheduled
underlying primary coverage In either event any other insurance maintained by the Entity its elected or appointed officers officials employees or volunteers shall he in excess

of this ibsurance and shall not contribute

withit 3SEVERABILITY OF INTEREST 717is insurance applies separately to each insured against whom claim is made or suit is brought except with respect to
the cumpam limitsofIi bilitY The inclusion of any person or organization asan insured shall nut affect anyright which such person ur organization would have as a clairnant

it not

so nxiuded4GNCELLATION NOTICE With respect to the interests of the Entity this insurance shall not he cancelled or materially reduced in coverageor limits except
after thirty 3Ui days prior written notice by certified mail return receipt requested has been given to

thecity SCOPE OF COVERAGE This policy ifprimary affords coverage at least as

broad as flIInsurance Services Oftice Commercial General LiahilityCoverageoccurrenc eformCG 0

101 orillIfexcess affords coverage which is at least as broad as theprimary insurance form

CG 0001 Except as stated above nothing herein shall he held to vaaive alter or extend any of the limits conditions agreements or exclusions ofthe policy towhich
this endorsement

isattached

ENDORSEMENT HOLDER Entity UTHORtZEDREPRESENTATIVE Oereriirv

r erIIprint

lype name warrant thatIhave authority to bindtheabove rrientioned insurance

company and bymy signature hereon rlo su bind this companyto

thisendorsement
5ignature mnRmdi n

vurr rrcpurrrh Telephone l

IDateSigned


